
ReadyTalent Student Portal User Guide  

Page 1 of 21 
 

 
 

 

 

 

 

Student Portal User Guide 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Change On: 11 May 2020 
Change By:  Lim Kock Chong 



ReadyTalent Student Portal User Guide  

Page 2 of 21 
 

TABLE OF CONTENTS 
1. Introduction .............................................................................................................................. 3 

2. Login to ReadyTalent Student Portal ........................................................................................ 3 

3. Student Dashboard ................................................................................................................... 4 

4. View Latest Available Jobs ........................................................................................................ 5 

5. Search For Jobs ......................................................................................................................... 5 

6. View, Download and Apply Job ................................................................................................. 7 

7. View Applied, Shortlisted and Offered Jobs ........................................................................... 11 

8. Accept or Decline A Job Offer ................................................................................................. 13 

8.1 Accept a Job offer ................................................................................................................... 13 

8.2 Decline a Job offer................................................................................................................... 17 

9. Update Study Plan and Specialisation in My Profile ............................................................... 19 

9.1 Update Study Plan (Applicable to IWSP for Degree in Accountancy only) ............................. 20 

9.2 Update Specialisation (Applicable to IWSP for Degree in Hospitality Business only) ............. 20 

 

  



ReadyTalent Student Portal User Guide  

Page 3 of 21 
 

1. INTRODUCTION 

ReadyTalent (RT) is SIT’s student and alumni job portal that caters to the following employment types: 
 

Job Type Description 

1. Full-time Jobs Full-time positions for graduating students and Alumni. 

2. Part-time Jobs Short-term positions for Alumni and/or students who are 
on their term break. 

3. Industry Attachment (IA) Compulsory credit-bearing work attachment applicable 
to Hospitality Business degree programme students only. 

4. Industry Induction (II) Optional short-term work attachment approved by SIT for 
Year 1 SIT students during vacation break. 

5. Integrated Work Study 
Programme (IWSP) 

Compulsory credit-bearing 6-12 months of relevant local 
work attachment for all SIT programme students. 

6. SIT Student Work Scheme Job opportunities offered to full-time matriculated 
students by SIT Divisions/ Clusters. 

7. Overseas Integrated Work Study 
Program (OIWSP) 

Compulsory credit-bearing 6-12 months of relevant 
overseas work attachment for all SIT programme 
students. 

8. SkillsFuture Work Study Degree 
Programme (WSDP) 

A Co-operative Education scheme whereby successful 
students will return to the same company for their 
Industry Attachment/Induction (IA/II), Integrated Work 
Study Programme (IWSP) or/and Capstone Project. 

 

2. LOGIN TO READYTALENT STUDENT PORTAL 

Step 1 

Access RT Home Page using the following URL:  

https://readytalent.singaporetech.edu.sg/  

Note: Recommended Browsers to use are Google Chrome and Microsoft Edge 

Step 2 

Click ‘Staff/Student/Alumni’ to access the login page. 

https://readytalent.singaporetech.edu.sg/
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Step 3 

Enter Email or User ID and Password and click “Sign in” to access the portal.  

 

3. STUDENT DASHBOARD 
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4. VIEW LATEST AVAILABLE JOBS 

Step 1  

Scroll down to Latest Available Jobs section at the Dashboard to view jobs that are recently posted and 

approved. 

Note: 

Latest Available Jobs listed are job postings that are active and applicable within the Application Cycle for 

Session related jobs. Session related jobs are for specific employment type that can only be view and 

applied within a stipulated period of time defined by SIT facilitator. The list of Employment Types for 

Session related job are listed below: 

• Industry Attachment (IA) 

• Industry Induction (II) 

• Integrated Work Study Programme (IWSP) 

• Overseas Integrated Work Study Program (OIWSP) 

• SkillsFuture Work Study Degree Programme (WSDP) 

Jobs listed for Full-Time/Part-Time and SIT Student Work Scheme related Jobs are active jobs that are 

within the Application Deadline. 

 

5. SEARCH FOR JOBS 

Step 1  

You can search by any key words in the Job Title, Company field and/or by Employment Types and Degree 

Programme. 

 

 

 

Company A 

Pte. Ltd. 

Company A 

Pte. Ltd. 
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Search by Job Title or Company Keywords 

 

 

Search by Employment Types and/or Degree Programme 

 

Company A 

Pte. Ltd. 

Company A 

Pte. Ltd. 

Company A 

Pte. Ltd. 

Company A 

Pte. Ltd. 

Company B 

Pte. Ltd. 
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6. VIEW, DOWNLOAD AND APPLY JOB 

Step 1 

Click ‘View Details’ to view the details of the job postings. 

 

Step 2 

Click ‘Apply’ to apply for the job position. 

Note:  

For Employment Types OIWSP, IWSP, WSDEG, IA and II, please proceed to Step 3. 

For Employment Types Full Time/Part Time, Other Work Attachment and SIT Student Work Scheme, 

please proceed to Step 4 

 

Step 3 

For OIWSP, IWSP, WSDEG, IA and II employment type, the Declaration of Affiliation pop up window will 

open.  

Company A 

Pte. Ltd. 

Company A 

Pte. Ltd. 

A 

A 

Click to download the job 

details to Word or PDF  
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a. If you are not associated or affiliated with someone in the organization that you are applying for, 

select “No” for both questions, upload your resume and “Submit” the application. 

 

b. If you are associated or affiliated with someone in the organization that you are applying for, select 

“Yes” for either or both questions and you will not be allowed to continue with the application. 

Please approach your Career Coach for further assistance if you wish to continue with the application 

of the position. 

 

 

 
3. Verify that the resume file 

is correct and click ‘Submit’ 

to apply for the position 

 2. Select ‘No’ for 

both questions 

  
Select ‘Yes’ for both 

questions and 

provide details. 

1. Upload your Resume 
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 Step 4 

For Full Time/Part Time, Other Work Attachment and SIT Student Work Scheme employment types, 

Click ‘Upload’ to upload resume from your computer. 

Upload resume from your computer 

 

Approach your 

Career Coach for 

further assistance 

Company A 

Pte. Ltd. 

A 

A 

Company C 

Pte. Ltd. 
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Step 5 

Click ‘Submit’ to complete the resume upload.  

 

Note: Resume uploaded must be in either PDF or Word format and the file should not be more than 10MB 

in size. Uploading of empty files (0MB) and video files (e.g. MP4, WMV etc.) are not allowed. 

Step 6 

A notification message will be displayed and a confirmation email will be sent to you upon successful 

submission. The job status in the job detail page will also be updated as Applied. 

 Select your resume and 

click ‘Open’ to upload. 

 
Verify that the resume file is 

correct and click ‘Submit’ to 

upload 

Company C 

Pte. Ltd. 
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Note: Recruitment process for Full-Time / Part-Time and Other Work Attachment Jobs will be taken 

offline by the employer after the submission of the job application. 

7. VIEW APPLIED, SHORTLISTED AND OFFERED JOBS    

Step 1  

Click on ‘Applied Jobs’ or ‘Shortlisted’ or ‘Offered Jobs’ from the status bar of the Student Dashboard to 

view your applied jobs and jobs that are shortlisted and offered by employers. 

 

Applied Jobs – My Applications  

  
Click to view jobs that you have 

applied or are shortlisted or 

offered by employers. 

View recently applied jobs by students / 

alumni (where applicable) 

Company C 

Pte. Ltd. 
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Shortlisted Jobs  

 

Offered Jobs 
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Step 2  

An email notification will be sent to you when employer shortlisted your job application or offer you the 

job.  

 

 

8. ACCEPT OR DECLINE A JOB OFFER 
8.1 ACCEPT A JOB OFFER 

Step 1  

Click on ‘Offered Jobs’ from Student Dashboard to display the offered job application. 

Click the Hyperlink to login to the 

Student Portal to respond to the offer. 
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Step 2  

Click ‘Actions’ and select Accept from the dropdown menu to accept the job offer. 
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Step 3 

Click ‘Confirm’ at the Confirmation pop up window to accept the job offer. 

 

Step 4 

Upon confirmation of the acceptance of the job offer, the Indemnity form or Letter of Engagement (For 

SIT Student Work Scheme) is displayed. You are required to read and agree with the clauses listed in the 

Indemnity form or the Letter of Engagement.  

a. For OIWSP, IWSP, WSDEG, IA and II employment type, check the checkbox beside ‘I understand the 

agreement and agree with the clauses’ and click ‘Submit’ to acknowledge the indemnity form and 

complete the acceptance of the job offer. 
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b. For SIT Student Work Scheme employment type, check the checkboxes in the Acceptance and 

Declaration to complete the declaration and click ‘Submit’ to complete the acceptance of the job offer. 
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Job application status is updated as Accepted upon acceptance of the job offer 

 

 Job application status will remain as Offered if the Indemnity Form or Letter of Engagement is not 

acknowledged  

 

 

8.2 DECLINE A JOB OFFER 

Step 1  

Click on ‘Offered Jobs’ from Student Dashboard to display the offered job application. 

Step 2  

Click ‘Actions’ and select Decline from the dropdown menu to decline the job offer. 
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Step 3 

Click ‘Confirm’ at the Confirmation pop up window to decline the job offer. 

   

Job application status is updated as Declined 
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Note: Please note that your job application quota within this Session will be reduced according to the 

number of jobs offers that you have declined for OIWSP, IWSP, WSDEG, IA and II employment types. 

9. UPDATE STUDY PLAN AND SPECIALISATION IN MY PROFILE 

Step 1  

Click ‘My Profile’ at the top menu bar of the Student Dashboard to view your profile information. 

  

Student information is extracted from IN4SIT. Any changes are to be made via IN4SIT. 
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9.1 UPDATE STUDY PLAN (APPLICABLE TO IWSP FOR DEGREE IN ACCOUNTANCY ONLY) 

Step 1  

Click on the drop down menu of ‘Name of the Study Plan’ and select your study plan, i.e. Plan A or Plan B. 

Click ‘Save’ to complete the selection. 

Note: Students are allowed to view all the jobs posted for Plan A and Plan B but only allowed to apply for 

jobs based on selected Study Plan. 

 

9.2 UPDATE SPECIALISATION (APPLICABLE TO IWSP FOR DEGREE IN HOSPITALITY 
BUSINESS ONLY) 

Step 1 

Click on the drop down menu of ‘Name of the Specialisation’ and select your specialisation, i.e. Hotel or 

MICE (Meetings, Incentives, Conferences and Exhibitions). Click ‘Save’ to complete the selection. 
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